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Introduction 
 
Effective January 16, 2018, the Third Circuit Court of Appeals has transitioned to the 
Next Generation of Case Management Electronic Case Filing (NextGen CM/ECF) 
system.  These instructions will assist you in upgrading your PACER account, linking 
your upgraded PACER account with your existing CM/ECF account, and registering as a 
new electronic filer. 

Confirmation of an Upgraded PACER Account 
 
Log in to PACER and select Manage My Account.  Your Account Type will advise if 
you have an upgraded or legacy account.   
 

 
 

Upgrading Your PACER Account 
 
If you log in to PACER – Manage My Account and your Account Type indicates a 
legacy account, you should select the Upgrade link associated with your account type.  
Follow the instructions provided by PACER to complete the upgrade process.  This video  
also provides instructions on how to upgrade your PACER account. 
 

 

https://www.pacer.gov/ecfcbt/cso/CSO_Existing_Attorneys_published/CSO_Existing_Attorney.htm


 

4 
Last updated on February 11, 2021 

Linking Accounts 
 
After upgrading your PACER account you should link that account with your existing 
CM/ECF account using the following instructions: 
 

1. Make sure to log out of PACER completely and close your browser. Contract 
court reporters should proceed to step 4. 

2. Open your browser and access the Toggle Utility.    
3. Select PACER User as your current settings.   

 

As an official court employed court reporter, you will likely be connected to the 
court’s network, therefore using the toggle utility is required each time you 
electronically file.  Saving the toggle utility URL as a bookmark is recommended 
for future use.  This is not required for contract court reporters outside of the 
DCN. 

4. Using a new tab in the same browser, access PACER, then select Court Links  
Third Circuit – NextGen. 

 

5. Select CM/ECF Document Filing System link.   
6. Log in with your upgraded PACER account credentials.  
7. Select Link my filer account to my PACER account.1 

 
1 Search for case information is for only PACER searching.  Request permission to file is used for only those 
who do not have an existing Third Circuit CM/ECF public filer account. 

https://ecf.ca3.uscourts.gov/CMECFHelpDeskUtility.html
https://www.pacer.gov/
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8. Enter your existing Third Circuit CM/ECF login and password and click Submit. 

 

9. Review and confirm the two accounts that should be linked by clicking OK. 
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10. You will be directed to the Third Circuit NextGen CM/ECF home page.  Review 
this video for an introduction to Appellate NextGen CM/ECF. 

 

 

New Court Reporter PACER Account 
 

1. Log in to www.pacer.uscourts.gov and select Register, then Non-Attorney Filers. 
 

 
 

2. Scroll to the bottom of the screen and select the Register for a PACER account 
button. 

 

https://www.pacer.gov/ecfcbt/cso/Attorney_Filing/Intro/Intro_swf.htm
http://www.pacer.uscourts.gov/
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3. Complete Non-Attorney E-File Registration. 

 
 

4. Select Individual as the User Type.     
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If you select Government Account -- Federal Judiciary, you will receive the following 
message.  Contact PACER to verify your eligibility for a government account. 
  

 
 

 
5. Create a User Name, Password and answer two Security Questions.   
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6. You should bypass Payment Information by selecting Next. 
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7. Review the Acknowledgement of Policy and Procedures and place a check mark 
indicating you have done so and click Submit. 
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8. You have successfully created your PACER account.  Proceed to register as an 
electronic filer by clicking Continue. 

 

 
 

9. Enter Filer Information by selecting U.S. Appellate Courts from the Court Type 
drop-down; U.S. Court Of Appeals, Third Circuit – NextGen from the Court 
drop-down; Court Reporter from the Role in Court drop-down. 
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10.  Next steps can be found in here.  

New Electronic Filer Request 
 

1. Select Manage My Account from PACER’s website.  
 

 
 
 

2. Enter the credentials for your upgraded PACER account. 
 

https://www.pacer.gov/


 

13 
Last updated on February 11, 2021 

 
 

3. Under the Maintenance tab select Non-Attorney E-File Registration. 
 

 
 

4. Select the following from the Filer Information section: 
A. Court Type:   U.S. Appellate Courts 
B. Court:  U.S. Court Of Appeals, Third Circuit – NextGen 
C. Role in Court:  Court Reporter 
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5. Complete all subsequent information e.g. personal and address information, etc. 
6. Place a checkmark indicating you have reviewed and agree to all terms and 

requirements. 
7. Click Submit   

 
 

8. A Confirmation Page will display when completed. 
 

 
 
Within 48-hours you should receive an email from our court after reviewing and 
processing your request.   
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Event and Relief Dictionary 
 
Event Category:  Court Reporter Documents 
Event Descriptions 

Court Reporter Motion 
Court Reporter Motion & Response 
Court Reporter Show Cause Response 
Court Reporter TPO Completed 
Court Reporter TPO Not Paid 
Court Reporter TPO Paid 

Relief Category:  Court Reporter 
Relief Descriptions 

Court Reporter Request that the reduction in fee be waived 
Extension of Time 
Out of Time 
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